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Course Specification
1. Basic Information
	ASU112
	Report Writing and Communication Skills
	3 CH

	Prerequisites
	

	Number of weekly Contact Hours

	Lecture
	Tutorial
	Laboratory

	2
	2
	0

	Required SWL
	100
	Equivalent ECTS
	4

	Course Content

	Typography and writing, Formal report components, types of engineering reports, content and appearance, communication types, nonverbal communication, memo, letter, email and social media, infographics in reports and presentations, types of graphs, how to evaluation written material and oral presentations.

	Used in Program / Level

	Program Name or requirement
	Study Level

	University Requirement
	1-4

	Assessment Criteria

	Student Activities
	Mid-Term Exam
	Practical Exam
	Final Exam

	35%
	25%
	0%
	40%



2. Course Aims
The aim of this course is to enable students to perform the following:
· Gather information and data.
· Write a good paragraph using the guidelines for writing noise free documents
· Recognize the different types of documents and reports types
· Use computer and construct tables, graphs, and different visual Aids.
· Prepare, write, and revise a technical report.
3. Program Competencies Served by Course.

A: Faculty Requirements (A8, A9)
A8.	Communicate effectively – graphically, verbally and in writing – with a range of audiences using contemporary tools.
A9.	Use creative, innovative, and flexible thinking and acquire entrepreneurial and leadership skills to anticipate and respond to new situations.

4. Learning Outcomes (LOs)

	Cognitive Domain

	1
	Recognize the guidelines for writing noise free documents

	2
	Identify the different types of engineering documents.

	Psychomotor Domaine

	3
	Prepare, organize, and write an engineering report and a report cover letter

	4
	Construct tables and graphics (infographics)

	Affective Domaine

	5
	Display teamwork and share ideas effectively



5. Course LOs Mapping with Level of Competencies

	LOs
	Level of Competencies

	
	A8
	A9

	1
	√
	

	2
	√
	

	3
	√
	√

	4
	√
	√

	5
	√
	





6. Assessment and Feedback Strategy
· Formative Assessment Methods:
· Pop Quizzes
· In-Class Discussion
· Summative Assessment Methods:
· Assignments
· Quizzes
· Presentations
· Written exams
7. Teaching and Learning Methods
· Interactive Lectures (can be in campus or online by using Microsoft Teams)
· Tutorial (can be in campus or online by using Microsoft Teams)
· Self-Learning
· Practical
8. List of References
1. David F. Beer and David A. McMurrey (2019). A Guide to Writing as an Engineer, 5th edition, John Wiley & Sons, Inc.
9. Study Plan
	No.
	Course Content
	Lecture
Hours
	Tutorial
Hours
	Total

	1
	Introduction to Technical Writing
	4
	4
	8

	2
	Guidelines for writing noise free documents
	4
	4
	8

	3
	Formal report components and types  of  engineering  reports
	4
	4
	8

	4
	Writing Common Engineering Reports: content and appearance
	4
	4
	8

	5
	Visual Aids
	4
	4
	8

	6
	communication types, nonverbal communication
	2
	2
	4

	7
	Business Communication Medias
	2
	2
	4

	8
	how to evaluate written material and oral presentations
	2
	2
	4

	9
	infographics in reports and presentations, types of graphs
	4
	4
	8

	Total Number of Hours
	30
	30
	60





10. Course Content / LO Matrix
	No.
	Course Content
	1
	2
	3
	4
	5

	1
	Introduction to Technical Writing
	√
	√
	
	
	

	2
	Guidelines for writing noise free documents
	√
	√
	
	
	

	3
	Formal report components and types of engineering reports
	
	√
	√
	
	

	4
	Writing Common Engineering Reports: content and appearance
	
	√
	√
	
	

	5
	Visual Aids
	
	
	
	√
	√

	6
	communication types, nonverbal communication
	
	√
	
	
	√

	7
	Business Communication Medias
	√
	√
	√
	
	

	8
	how to evaluate written material and oral presentations
	
	√
	
	
	√

	9
	infographics in reports and presentations, types of graphs
	
	√
	
	√
	√



11. Assessment Methods / LO Matrix
	Assessment
	1
	2
	3
	4
	5

	Assignments
	√
	√
	√
	√
	√

	Quizzes
	√
	√
	
	
	

	Presentations
	
	
	
	
	√

	Written Exams
	√
	√
	√
	
	



12. Learning Method / LO Matrix
	Learning Method
	1
	2
	3
	4
	5

	Interactive Lectures (can be in campus or online by using Microsoft Teams)
	√
	√
	√
	√
	√

	Tutorial (can be in campus or online by using Microsoft Teams)
	√
	√
	√
	√
	√

	Self-learning
	
	
	
	√
	√

	Practical
	
	
	√
	√
	√
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